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minimum qualifications and/or is not interested in the position, the recruiter may then refer a 
complete hiring list to the hiring manager. 

If the max salary of the salary range of the vacant position is higher than maximum salary of the 
last career service position held by the RIF, the RIF is not eligible to exercise his/her RIF rights.  In 
this case, the RIF should be evaluated just as any other applicant.   

Effective March 2, 2009 

The reappointment register was eliminated, UCA 67-19-18.  Instead, career service (schedule B) 
employees separated due to a reduction in force AND qualified career service exempt (schedule 
A) employees shall receive preferential consideration when applying for career service positions.   

Recruiters must give preferential consideration to eligible RIF’d individuals by adding preference 
points to their application score.  The number of preference points given shall be 5 points If the 
RIF’d individual’s application meets the criteria, then the application will be considered with all 
other qualified applicants. If the RIF’d individual’s application score is within the range selected 
for interviews, the recruiter must include their application along with other qualified applicants 
to be contacted for an interview. 

Refer to the WFAP/RIF Business Practices found on the Employee Gateway, DHRM tab for more 
details about RIF preferential consideration (preference points). 

 

Reviewing Veterans
If an applicant claiming veteran’s preference or disabled veteran’s preference is included on any 
hiring list, the recruiter must verify that the applicant has uploaded a copy of their honorable 
discharge (such as a DD-214) or other official documentation showing the dates and character of 
service.  
 
Applicants are entitled to preference when any of the following conditions are met: 

Any individual who has served on active duty in the armed forces for more than 180 
consecutive days, except active duty for training purposes such as initial basic and 
advanced individual training or active duty to attend a military course, and who was 
separated under honorable conditions. 
A member or former member of a reserve component who served in a campaign or 
expedition for which a campaign medal has been authorized and who was separated 
from active service under honorable conditions. 
A veteran with a disability, regardless of the percentage of disability. 
The spouse or unmarried widow or widower of a veteran. 
A Purple Heart recipient. 
A retired member of the armed forces who retired below the pay grade of O-4. 

 



 14 

Following are key elements to be reviewed on form DD214 to determine eligibility for veteran’s 
preference points:  

“Character of Service” should be marked “Honorable” or “General.” 
“Net Active Service this Period” should be at least 6 months. When dealing with periods 
of less than one year, view the “Remarks” section to see if the call to active duty was for 
training purposes only or to support a military operation, such as “Iraqi Freedom.”   
Active duty for training regardless of the length of service is not eligible for veteran’s 
preference points. 
Active duty in support of a military operation always entitles the veteran to veteran’s 
preference regardless of the length of service.  

 
See example DD214 on next page.  If an applicant is applying for veterans’ preference based on 
the service of their spouse, the applicant must also upload a copy of the marriage certificate 
establishing this relationship.  If you have questions about a veteran’s point entitlement, contact 
the DHRM veteran’s employment coordinator. 
 
If the applicant claiming veteran’s preference has failed to provide the necessary documentation 
(such as the DD-214, VA disability letter, or marriage certificate), the recruiter should remove 
the preference points from the application.      
 
If exams are administered to all qualified applicants to determine who will proceed to an 
interview, qualified veterans must be given preference.  Five points must be added to the total 
score of any veteran, spouse or un-remarried surviving spouse of any veteran.  Ten points must 
be added to the total score of any Purple Heart Recipient, disabled veteran, or spouse or un-
remarried surviving spouse of a disabled veteran. 
  
Veterans must receive preference at either the application score or the exam score, but are not 
entitled to preference at both stages.  Veteran’s preference is only given once, and recruiters 
should take care to ensure that veterans preference is applied consistently throughout the 
requisition (for example, if one veteran receives preference in the application score in a 
requisition, then all veterans should receive preference at the application score rather than the 
exam score). 
 
Veterans will not displace other applicants. They will be in addition to all other applicants.  Once 
a veteran has been hired into the State’s merit system, preference need not be given to the 
veteran if he/she applies for an internal or statewide career service position.  
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