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Opening for 
Legislative Assistant 

 
Utah Legislature 

Office of Legislative Research and General Counsel 
 

Deadline for Applications: Noon, December 16, 2016 
 

The Office of Legislative Research and General Counsel, a nonpartisan 
office serving the Utah Legislature, is seeking a temporary Legislative 
Assistant to work full time from January 18 to March 9, 2017.  
 
Applicants must demonstrate a high degree of flexibility and diplomacy 
in a professional environment, as well as a dedication to maintaining 
high performance under moderate supervision. 
 
Responsibilities in this position will include the following: 

 Interacting with legislators and staff 

 Delivering urgent, confidential documents to legislators and staff 
in a timely manner 

 Being available during the legislative general session from early 
each day until late in the evening, as needed 

 Filing copies of documents in a timely manner 
 
Salary is $15 per hour. 
 
Please send a cover letter and resume to 
 
 Lori Rammell 
 Legislative Assistant Supervisor 
 lrammell@le.utah.gov 
 
Phone:  (801) 538-1032 
 
 There may be some walking, standing, bending, carrying light items, etc. Special physical 
demands are not required to perform the work. 

 Risks are those found in a typical office setting that is adequately lighted, heated, and 
ventilated, e.g., safe use of office equipment, avoidance of trips and falls, observance of fire 
regulations, etc. 

 The Office of Legislative Research and General Counsel participates in E- Verify. 

 Veteran's Preference (Utah Code Ann. 71-10- 1, et. seq.): An applicant claiming veteran's 
preference must do so in the body of the cover letter by providing sufficient information to 
identify the type of veteran's preference requested. Additionally, a copy of the applicant's DD-
214 must be attached to the resume. If a disabled preference is claimed, a copy of the 
applicant's letter from the VA stating the disability percentage granted must also be attached. 

 The Utah Legislature is an equal opportunity employer.  Hiring is done without regard to race, 
color, religion, national origin, sex, sexual orientation, gender identity, age, or disability.  In 
compliance with the Americans with Disabilities Act, the Utah Legislature provides reasonable 
accommodation to individuals with disabilities.  For accommodation information or if you need 
an accommodation to complete the application process, contact the Office of Legislative 
Research and General Counsel at 801-538-1032. 
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