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WORKPLACE 
FOUNDATIONS
INNOVATIVE TRAINING OPPORTUNITIES FOR 
PEOPLE WITH INTELLECTUAL OR 
DEVELOPMENTAL DISABILITIES GRANT

ADULTS JUNE 2015 TO DECEMBER 
2016

• How many students registered?

– 119 students 

• How many students completed?

– 71 students 

• How many received job outcomes?

– 50 Students 
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ADULT CLASS JANUARY 2017

WORKPLACE FOUNDATION 
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CURRICULUM
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CLASS DESCRIPTION PREREQUISITE # HOURS # STUDENTS INSTRUCTOR CLASS ROOM

10.00
2-12            

Students 
Tina Parale

SWATC Class 

Room

Skills to Improve employability 10.00
2-12            

Students 
Tina Parale

SWATC Class 

Room

Improve communication with Supervisors, Co-

Workers, and Customers
10.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

Safety skills in the workplace 8.00
2-12            

Students 
Tina Parale

SWATC Class 

Room

Skills to thrive in a professional      

environment / Hygiene
WORK PLACE RELATIONS 8.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

Building a Résumé Making a Portfolio COMPUTER BASICS  8.00
2-12            

Students 
Tina Parale

SWATC Class 

Room

Correctly completing applications and Mock 

interviewing 

CREATING RESUMES / 

COMPUTER BASICS
8.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

Creating and using a personal budget COMPUTER BASICS 6.00
2-12            

Students 
Tina Parale

SWATC Class 

Room

Different payment methods, counting cash
PERSONAL FINANCE 

WITH EXCEL
6.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

 First Aid / Infection Control
SAFETY IN THE 

WORK PLACE
6.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

Office duties, making appointments, 

checking customer info, filing
COMPUTER BASICS 10.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

CLASS DESCRIPTION PREREQUISITE # HOURS # STUDENTS INSTRUCTOR CLASS ROOM

Knowledge On How To Take Care Of Animals 

By Grooming, Exercising, Feeding

SAFETY IN THE 

WORK PLACE
10.00

2-12            

Students 
Tina Parale

Out In The 

Community 

Learning Safety and how to Maintain a 

Vehicle

SAFETY IN THE 

WORK PLACE
10.00

2-12            

Students 

Carl Johnson or 

Shad Esplin

Auto Class is in 

the Auto 

Building 

Learning Safety and Building Homes in the 

Community 

SAFETY IN THE 

WORK PLACE
10.00

2-12            

Students 
Mike Liebhardt

Out In The 

Community 

Learning Proper Storage and Prepration of 

Food and Food Handlers Permit

COMPUTER BASICS SKILLS AND 

PUBLIC HEALTH
10.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

Learning Safety and Housekeeping Skills, Bio 

Hazard,

SAFETY IN THE 

WORK PLACE
10.00

2-12            

Students 
Tina Parale

Out In The 

Community 

Typing speed improvement
COMPUTER BASICS AND    

OFFICE SKILLS
10.00

2-12            

Students 
Tina Parale

SWATC Class 

Room

Community / Exposure / Experience
105.00 Hours of Program 

Complete
5.00

One on One 

Basis 

Employment 

Specialist

Out In The 

Community 

WORKPLACE FOUNDATIONS CLASSES (105 Hours Required)
Core Courses 

ENROLLMENT REQUIREMENTS

Core Courses (90 Hours Required)

COMPUTER BASICS SKILLS

WORK PLACE RELATIONS

EMPLOYMENT

WORK PLACE RELATIONS

COMMUNICATIONS

SAFETY IN THE 

WORK PLACE

PROFESSIONALISM

CREATING RÉSUMÉS 

& EMAILS

APPLICATIONS / 

INTERVIEWS

PERSONAL FINANCE 

WITH EXCEL

CASHIER MANAGING

PUBLIC HEALTH

OFFICE SKILLS

ELECTIVES COURSES

ELECTIVE / SKILL Courses   (10 Hours Required)

EXTERNSHIP

ON THE JOB TRAINING /   

ENTERNSHIP / JOB SHADOWING

ANIMAL CARE 

AUTO MAINTENANCE

CONSTRUCTION EXPERIENCE

FOOD HANDLERS

HOUSEKEEPING PROFESSION

KEYBOARDING

OFFERING TRACKS
TRACK‐1			1	HOUR TRACK‐2			1	HOUR TRACK‐3			10	HOURS

Monday	 	 Tuesday	
NAME	 NUMBER	 	 NAME	 NUMBER	

   Instructor Arrives  						7:30 Instructor Arrives 

Track 1  Canyon View High   8:00 Track 1  Canyon View High  

A Days   Canyon View High  8:50 A Days   Canyon View High 

Track 2  Cedar High School   8:00 Track 2  Cedar High School  

B Days   Cedar High School   9:10 B Days  Cedar High School  

Track 3  Adult / Community   9:30 Track 3  Adult / Community  

Every Day   Adult / Community   11:30 Every Day   Adult / Community  

Teacher Prep Time     11:30
Teacher Prep Time  

 

Teacher Prep Time     12:30
Teacher Prep Time  

 

Closed   Instructor Leaves  12:30 Closed   Instructor Leaves 

Wednesday	 	 Thursday	
NAME	 NUMBER	 	 NAME	 NUMBER	

  Instructor Arrives  						7:30 Instructor Arrives 

Track 1 (OFF NO CLASS)  Canyon View High   8:00 Track 1  Canyon View High  

A Days   Canyon View High  8:50 A Days   Canyon View High 

Track 2 (OFF NO CLASS)  Cedar High School   8:00 Track 2  Cedar High School  

B Days   Cedar High School   9:10 B Days   Cedar High School  

Track 3  Adult / Community   9:30 Track 3  Adult / Community  

Every Day   Adult / Community   11:30 Every Day   Adult / Community  

Teacher Prep Time  
  11:30

Teacher Prep Time  
 

Teacher Prep Time  
  12:30

Teacher Prep Time  
 

Closed   Instructor Leaves  12:30 Closed   Instructor Leaves 

Friday	 	 	
NAME	 NUMBER	 	 	 	

  Instructor Arrives     

Track 1  Canyon View High      

A Days   Canyon View High     

Track 2  Cedar High School      

B Days   Cedar High School      

Track 3  Adult / Community      

Every Day   Adult / Community      

Teacher Prep Time        

Teacher Prep Time        

Closed   Instructor Leaves     
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Calendar

2017 closed for retreat ‐ may have to switch days

M T W R F M T W R F M T W R F M

2 3 4 5 6 9 10 11 12 13 16 17 18 19 20 23

High School Tracks  Hours Days 

anyon viewTrack One 8:00‐8:50 A Days

High School Tracks  Hours Days 

Cedar HighTrack Two 8:00‐9:10 B Days

Adults  Tracks  Hours Every Day  2 3 4 5 6 9 10 11 12 13 16 17 18 19 20 23

CommunityTrack Three9:30‐11:30 M‐F Computer Basics Employment Communication

2017

W R F M T W R F M T W R F M T W

1 2 3 6 7 8 9 10 13 14 15 16 17 20 21 22

High School Tracks  Hours Days 

anyon viewTrack One 8:00‐8:50 A Days Safety

High School Tracks  Hours Days 

Cedar HighTrack Two 8:00‐9:10 B Days Safety

Adults  Tracks  Hours Every Day  1 2 3 6 7 8 9 10 13 14 15 16 17 20 21 22

CommunityTrack Three9:30‐11:30 M‐F Electives / Internship Professionalism Resumes Applications

March 2017

W R F M T W R F M T W R F M T W

1 2 3 6 7 8 9 10 13 14 15 16 17 20 21 22

High School Tracks  Hours Days 

anyon viewTrack One 8:00‐8:50 A Days

High School Tracks  Hours Days 

Cedar HighTrack Two 8:00‐9:10 B Days

Adults  Tracks  Hours Every Day  1 2 3 6 7 8 9 10 13 14 15 16 17 20 21 22

CommunityTrack Three9:30‐11:30 M‐F Cashier Managing Public Health Office Skills Electives / Internship

April 2017

M T W R F M T W R F M T W R F M

3 4 5 6 7 10 11 12 13 14 17 18 19 20 21 24

High School Tracks  Hours Days 

anyon viewTrack One 8:00‐8:50 A Days

High School Tracks  Hours Days 

Cedar HighTrack Two 8:00‐9:10 B Days

Adults  Tracks  Hours Every Day  3 4 5 6 7 10 11 12 13 14 17 18 19 20 21 24

CommunityTrack Three9:30‐11:30 M‐F Employment Communication Safety

May 2017

M T W R F M T W R F M T W R F M

1 2 3 4 5 8 9 10 11 12 15 16 17 18 19 22

High School Tracks  Hours Days 

anyon viewTrack One 8:00‐8:50 A Days

High School Tracks  Hours Days 

Cedar HighTrack Two 8:00‐9:10 B Days

CANYON VIEW HIGH SCHOOL 

CEDAR HIGH SCHOOL 

CANYON VIEW HIGH SCHOOL 

CANYON VIEW HIGH SCHOOL 

ADULT CLASSES  ADULT CLASSES

NO CLASSES THIS WEEK

HIGH SCHOOL CLASSES  PUBLIC HEALTH CASHIER MANAGING CLASS P

CANYON VIEW HIGH SCHOOL 

CEDAR HIGH SCHOOL 

ADULT CLASSES  ADULT CLASSES

HIGH SCHOOL CLASSES  APPLICATIONS Personal Finance NO CLASSES THIS WEEK

CANYON VIEW HIGH SCHOOL 

CEDAR HIGH SCHOOL 

ADULT CLASSES  ADULT CLASSES

HIGH SCHOOL CLASSES  PROFESSIONALISM RESUMES

CEDAR HIGH SCHOOL 

ADULT CLASSES  ADULT CLASSES

February

HIGH SCHOOL CLASSES  COMMUNICATION SAFETY IN THE WORK PLACE

CANYON VIEW HIGH SCHOOL 

Southwest Applied Technology College

Adults Schedule 2017

High School Schedule 2017

Holidays, campus closed, or no class no class Note: I put a extra day for the High Schools do to the Bus Schedule may cut into the stude

January

HIGH SCHOOL CLASSES  COMPUTER BASICS  Office Skills EMPLOYMENT

YOU CAN CHOOSE 
TO GET A JOB IN 
THE COMMUNITY  

8

Sunshine Nutrition: Stocker 

District: Teachers Assistant

Brian Head: Food Service

SUU: Secretary Ford: Detailer

Raindance: Custodian

SUU: Food Service

SUU: Custodian

Maverick: Stocker
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YOU CAN CHOOSE TO GET AN EDUCATION 

SOUTHWEST APPLIED 
TECHNOLOGY COLLEGE 

SOUTHERN UTAH 
UNIVERSITY

WE HELP STUDENTS ACHIEVE THEIR DREAMS WITH 
EDUCATION 

This is what our student sent me about SWATC:
"I loved SWATC! It gave me the chance to learn skills that will help me get a job 

and pursue my dreams. I have always wanted to be a hairstylist, so they helped me 
learn business skills so when I get my own salon I can manage it and for that I am 

grateful. I am now attending Evans Hairstyling College and they gave me some 
skills to help me get to where I am. I love the teachers at SWATC - they are 

amazing - and I loved my experience there."
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WORKPLACE 
FOUNDATIONS
INNOVATIVE TRAINING OPPORTUNITIES FOR 
PEOPLE WITH INTELLECTUAL OR 
DEVELOPMENTAL DISABILITIES GRANT

BUILDING PARTNERSHIP 
WITH OUR HIGH SCHOOLS

WE HAVE BUILT A RELATIONSHIP 
WITH IRON COUNTY SCHOOL DISTRICT

CANYON VIEW HIGH SCHOOL CEDAR HIGH SCHOOL

CHRYSALIS HIGH SCHOOL

SOUTHWEST EDUCATION 
ACADEMY

POST HIGH SCHOOL

A DaysA Days B Days B Days 

Adult 
Schedule

ADULT EDUCATION
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HOW MANY STUDENTS
JANUARY 2017 – MAY 2017

– CANYON VIEW
• 5 STUDENTS

– CEDAR HIGH 
SCHOOL 

• 4 STUDENTS 

I would like to open enrollment for the other high 
schools in the community

ADULT EDUCATION
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ALL STUDENTS ARE REFERRED TO 
REGISTER WITH 

15

(DWS) Department of Workforce Services (VR) Vocational Rehabilitation

(DSPD) Division of Services for People with Disabilities

PARENT LETTER 
January 26, 2017 

Danette B. Amankwa 

369 South 400 East  

Cedar City, UT 84720 

ariberri@msn.com 

435‐865‐5913 

 

Dear Representative Edwards, 

I would like to express to you the gratitude and appreciation I have for the Workplace Foundations 
Program in Cedar City, Utah.  Please allow me to briefly share why it is so meaningful to me….  My 
husband and I did not plan to adopt special needs children, but welcomed each infant as they came to 
our home.   With our four children, we also accepted autism, ADHD, learning disabilities and pervasive 
developmental disorder.  In reality, our kids are much like any others except they must work harder, 
longer and learn differently. They can all learn however and are each unique, dynamic and incredible 
people. 

The oldest two ages 20 and 21, recently completed the Workplace Foundations Program and received 
their certificates. The pride and accomplishment they feel is undeniable. There they had the opportunity 
to learn and reinforce basic workplace skills and also work toward becoming more independent. They 
left the program having completed not only well planned and instructed courses but with interview 
experience and a resume in hand. Our young adults have truly become more employable and they know 
it! Our son is now working full‐time and finding success and confidence in the community. He has 
developed newfound hope and goals for his future. Through the support and assistance given to our 
daughter, she has been motivated to get her driver’s license and will be driving and also employed for 
the first time very soon.  She is realizing she is both capable and competent. 

After witnessing their success, we certainly hope this program will continue to be available for our other 
children and more importantly, the many others in need in our community.  Workplace Foundations is a 
worthwhile and necessary addition to Cedar City. Those it serves are hardworking, grateful and 
compassionate people.  They surely deserve to be given a chance for a better life. Providing this 
program seems a small price to invest in the futures of an often‐underserved part of society.  Every 
individual should have the opportunity to achieve and develop the skills necessary to improve 
themselves, their community and their future. In supporting this program, you positively impact 
countless lives. 

Sincerely, 

 

Danette B. Amankwa 
Danette B. Amankwa                                             
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CANYON VIEW HIGH SCHOOL TRANSITION 
SPECIALIST 

January	27,	2017	
	
To	Whom	It	May	Concern:	
	
	 My	name	is	Zach	Hathaway,	and	I	am	a	special	education	teacher	at	Canyon	
View	High	School	in	Cedar	City.	I	am	writing	to	you	to	express	my	gratitude	for	the	
Workplace	Foundations	class	that	the	Southwest	Applied	Technology	Center	started	
this	year	and	their	efforts	to	provide	my	students	with	learning	disabilities	
transitional	services	that	will	help	them	be	successful	following	high	school.		
	 The	program	that	Tina	Parale	and	Crystal	Pyne	offer	encompasses	many	of	
the	skills	needed	for	any	individual	to	get	and	retain	a	job.		They	teach	them	
language	skills	needed	in	interviews	and	on	resumes,	on‐the‐job	practical	training	
that	is	hands	on,	and	computer	skills	to	name	a	few.	My	students	have	enjoyed	the	
attention	they	receive	from	this	program	and	look	forward	to	attending	every	other	
school	day.	As	a	result	of	the	program,	they	have	expressed	increased	enthusiasm	
for	graduation	and	preparing	for	life	outside	of	high	school.	They	feel	more	
empowered	as	they	gain	new	skills,	giving	them	confidence	to	try.	The	students	and	
I	are	very	excited	to	complete	the	program	in	order	to	experience	the	training	and	to
gain	the	additional	skills	yet	to	be	presented.		
	
Thank	you,		
	
	
Zach	Hathaway	
Special	Education,	CVHS		
Zach.hathaway@ironmail.org		

CEDAR HIGH SCHOOL TRANSITION 
SPECIALIST 
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WORKPLACE FOUNDATION INSTRUCTORS 
LETTER 02/02/2017 

 

To Whom It May Concern: 

     My name is Tina Parale.  I am the instructor for the Workplace Foundations 
Program at South West Applied Technology College.  I am new to this program, but 
in the short while I have been teaching, I have seen a drastic improvement in 
several of my students.  

    I have some students that are so quiet and shy that I could barely get a word 
out of them.  Now I see them opening up and participating in class discussions.  I 
have a couple of students that were talking over everyone and out of turn and they 
have now learned to wait their turn and take into consideration their class mates 
feelings.  Some of the students felt as though they would never be able to go back 
to school or learn how to get and keep a job and no they are doing both.   

     I feel as though this program has been a huge success to the students it has 
been able to serve so far.  There are so many more people that could benefit from 
this class if the program continues to be funded.  It has given so many people with 
disabilities a sense of purpose they never felt before.  I would hate to see the 
future potential students miss out on this amazing opportunity.   

     Please continue to fun the Workplace Foundations program at South west 
Applied Technology College.  It is able to assist a severely underserved population.  

 

Sincerely, 

Tina Parale 

 

 

WORKPLACE FOUNDATION SUBSTITUTE 
INSTRUCTORS LETTER 

To whom it may concern, 

My name is Lisa Sicherman. I am currently a substitute instructor in the Workplace 

Foundations program at Southwest Applied Technology College, I also manage Cedar City’s 

transportation. The Workplace Foundation program is a huge benefit for these students. They 

learn the necessary skills it takes to be able to go out into the community and obtain 

employment. This program teaches the students to become more self-sufficient. 

This semester I have worked with the students, helping them to prepare for the 

workplace. I have personally worked with them and teaching them ways to use public 

transportation, discussions on interviewing and teaching them food safety and helped to obtain 

their Food Handlers Permits. 

The Workplace Foundations program is essential for helping these students to become 

capable of gaining employment. My favorite part of this course is seeing the students excel in 

areas that are new to them. They feel proud when they have accomplished tasks given to them 

that otherwise they may have ever had the chance to experience without the assistance off this 

course. 

  

Sincerely, 

Lisa Sicherman 
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WORKPLACE FOUNDATION VOLUNTEERS 
LETTER 

 

 

2/6/17 

 

To Whom It May Concern: 

I am a volunteer with the Work Place Foundations program at Southwest Applied 
Technology College.  It helps students who otherwise could not have job and get 
some skills that could be used in the workplace. It has many skills from cashiering, 
computers, resumes, and interviewing.  I feel that these students have a great 
opportunity with the program. When students come they are so excited to learn and 
to gain new information.  

Sincerely, 

Tracie Tabor 

 

STUDENTS LETTERS  
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STUDENTS LETTERS 

STUDENTS LETTERS
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STUDENTS LETTERS 


