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Filing a return





Step 1A:

Taxpayers can close Outlets (other locations)

Add additional new outlets



▪ File same as 

paper return.

▪ Report line 6 

adjustments for:

Special Events, 

excess tax

collected, 

cash discounts, 

returned        

goods etc.







▪ Taxpayer may pay online or select “Paper Check” to print 

voucher to mail with payment.



When using 

voucher, 

taxpayer can 

include 

payment for 

other Sales 

related 

taxes.



Voucher 

Includes 

instructions

and 

Payment

Coupon





Overview of TAP

▪ Taxpayer manages their account

▪ Alerts taxpayer when attention is needed on their account

▪ Quickest way to submit return and payments

▪ File amended returns

▪ Print copy of Sales and Use Tax License 

▪ Manage all Sales related an other tax accounts

▪ Read correspondences before they receive via mail


